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AFM 23-220,1 Jul 1996, isupdemented as follows:

This supplementapplies o all persons ad organkations on Kirtland Air Fore Base (KAFB) that pre-
pare,review, or approe DD Fom 20Q Financial Liabili ty Invegigation of Property Loss.

5.3.1 Fifteen day$rom the dg of thediscovey of theloss,the aganiztion will completethe pelimi-
nary investigation phag--blocks1 through 8.This includes appointingn investigating officer.

5.3.2. Thirty days for the investigating officer andthe responsible dficer to conplete the initiation
phase--blocks 9 through 17. Thisincludesintewiewing all persons involved n the caseand returning
reports of survey ROS) to theROS Rogram Manager. A @étailed list of inwestigator's duties are con-
tained inChapter7 of the basic instruction. fl the 30 day investigation phasesiceeded, thenit com-
mander mussubmit a memorandustating why the invetigation is not complete.

5.33. Five daysfor the ROS progam manager t@end theROS to theaccountable officerdr the adjust-
mert of propety records and to send a copy of the RESto person(s) whhmay beheld liable baed on
the investigatars findingsand recommendations.

5.3.4. Forty days (thirty days plus ten daysmailing time) for the persan(s) who may be held liable to
respord of their intent.

5.3.5. Five daysfor the appointing authrdy to review thefile and passt to the approving authaty, if
needed.

5.3.6. Thirty days if the appointg authorityrequiresa reviewby a financial liabilityofficer or board, if
needed.

5.3.7. Twenty days for &egal reviewif financial liability is recommended.
5.3.8. Five daysfor the approvig official to approve te findings am recommendatias
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5.3.9. Total time to complete te ROS: 100 dys if there is no ssessmen of financid liability, 130 days
if a finandal liability officer or board is appointed, and 150 daysif financial liability is recommended
becawse a legalreview is requred.

10.1.1A. The 37 ABW/FM (Comptrolle) is designated athe approung authority for repats of survey
originating on Krtland AFB,which are nd underthe authoity of 377t Suppot Group,377thLogistics
Group, 377h Civil EngineersGroup, or 377l Medical Group.

10.2.2.5. Theindividual assigred to 377 CHS/FMA as the reporof surveyassistant is asignated, by
duty title, as theBase Report of Suvey(ROS ProgramManager.

11.2. The 37CPTSFMA (Financial Analysis Branchjs designated as the office ofrimary responsibil-
ity for administering tle Report of Survey Pragm.

14.1. Use o DD Form 200, Financial Liability Investigation of Property Loss This brm may be
obtaired on tre world wideweb @ htp://www.kirtland.af.mil. Instrations for filling out the fom are
availablefromthe ROSProgram Managerat 377 CPTSFMA.

14.1.3. Block 4. Ente the nation&stock rumber (NSN) of the tem that was actally lost,not a pimary
authaized or a sulstitute NSN for taitem number.

14.1.6. Block 7. Rephcement cost is the aant stock list pce d the identi@l item; that is the same
stock numbe

14.1.8. Block 9. The investigatio official (10) mustexplain what happened ahinclude tte following
information who is theresponsible prson(s), what is the los theft, or damage, when did the incident
happenand what causd the los, damagetheft, ordestruction: negligencewillful misconduct, @ unau-
thorized ug. Explain circumstanesin detail. Investigating &ficer mustfind ou if theindividual being
charged is sckduled to retie or be reasignel within six months of the ingggation. If so, a sktement to
that effect must biecluded n block 9. This isto ensure thaif the individual is asseed financial liabil-

ity, the governmencan collect money owedAll parties must expeditbe submission d the RCsto the
adminstrator.

14.19. Block 10. ThelO muststate a recommendatin of negligence nnonnegligence and a statement
of corrective action taken b prevent recurrence.

14.1.10. Block 12b. The responsibk officer or the reviewingautharity must enterhis or her

comments and recommendatioffsfinancial assessment is recommendetie 1O will have theresponsi-
ble individualcomgdete blocks 16a-16h.

14.1.15. The individudmust compleé and sign blocks 16a-16if the individual is® be clarged prior

to submitting tre DD Form 2@ to 377 CPTS/FMA. The commander or I0nust advise the individual of
the right b obtain legal advice. Active duy persanel mg obtain kegal advice from the Are®eferse
Coungl. Civilians can obtan legal advice &their own experse.

14.1.21. Block 16g. If individual refuses to sign, type he satement, "Individual refusedto dgn," in
block 16g ad continue procesing the LD Form 200.

14.1.23. The accourdble oficer ust compleé andsign blocksl7a-17 prior to submiting the DD Form
200 to thereport of survey administrato Accountable fiicers are as follows:

For Loss/Damage/@struction OfContact
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SQupply items 377LGS (Chief of Supply)
Vehicles 377 LG/LG{Chief of Transportation)
Computerequipment 377 CS/SABIBPE Monitor)
Communicatia equipment 377 S8R (Communication Monitg

15.23. The report oburvey administrator ca provide asistance n computing depreciatiocoss.

DANNY M. BRANCH, Lt Col, USAF
Comptoller
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